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QUYCHf
Lim viQc cta Ban gi{m hiQu trudng mAm non

Nim hg;:: 2027 _ 20Zz
(Ban hdnh kim theo quyit dinh ,tri ,ti /eD-t INHgS ngdv 27 thring I 0 ndm 202 t

cia IIi€u trr6.ng)

CEn cir lu6t Gi6o duc s6 +:/ZOtllqHt 4 ngdy t4l6/2019 luAt Gi6o duc

, St,:I luar.6: s2/20,19/eH14 cta eu6c H6i ngdy Zs tklrlg tt nem 2019
ve sua dor bo sung mQt so di6u cria lu6t c6a b6, c6ng chuc, vi€n chric s5 s5
s8/2010/QHt2.

^^_ _C1, cu vto Quyilt dinh.04/2008A/BHN-BGDDT ngiry 24 th6ng t2 ndm
?01i ::1p9gp-!f vA euy6t *$-bl!M didu re tryil; uAm non; mong
hr s6 52/20201TT-BGDET ngdy 31/ tZl20Z0 bmhtuttOidu tJ truOng Mam nonf

,, , Cli 
"OSrrgt 

dinh 16I200S/eE-BGDDT cria 86 GD&ET ban hanh euyornn ve oAo duc nia gtao;

_ _ Cin cfr Th6ng tu 48/2011/TT-BGDDT ngdy 25 thdng l0 n6m 201t vA chi5
d6 ldm vi6c oia gi6o vi6n mdm non;

. Ctu criThdng tu 251201SrTI-BGDDT ngdy 08 rh6ng 10 ndm 2018 vd d6nh
gra chuan h]eu truong m5m nont

Trudng md.m non Hoa Mi x6y dpg quy chii ldm vi6c c0a Ban gidm HiQu

Chuong I
QI]Y DI.NH CITUNG

rruong dugc tngc hren theo quy chd IAm vi6c vi quy ch6 rtruc hien dan cht mi
nid^ truong dg ban han}. f't u" },ien ldm vi6c rhed Je JO rf-rj'olr-n. re"i,
ffrrem cua mot cA nhdr rrong BGH, ph6t huy vai uo cta cric rd chLrc Eo?rn thd
lrong 

truong.,Giri.gin vd ph6r huy sudoan k6r thting nndr. kn6c phuc kh6 khdn
noan.th^ani t9l_nnigm u: dugc giao. BGH lAnh dao nhd trrrcnrp, trdn tin}l rhAn
llu." nlll nghrem t0c c6c chu wong chinh sdch cria Dring. phdp ludt cLia n}?r
nuoc, oreu te truong mam non. d€ an vi tri vjec ldm. quy ch6 cua nganh hoc. quy
ch6 cria buong.

- 
Ei6u 2._C_a thdn duo. c ph6n cdng lir:h vuc ndo thi chi d6ne cdn cu nhi6mvu ndm hoc, rinh hinh nhd trudng OC iay apng k6 hoach 

"a*, ;rd[,;;A"--;;;
::Tc mAl:9np.tdc rrinh.HiQu rruong phe iuy.etiruo. ,gay 10761? h;r;;d^ ;;j
lIq:.",kcl 16" 9fo Hi€u truOng vd trr,r,c ti6p si6i driplic vdn ae tie'n quan criagrao vren, ffran vren rr'a ud tai c6c cuoc hop giao ban thubng lcj,. Cri nh6n dLroc
pna.n cong tLnh vuc nao chju rr6ch nliem trudc Hieu trudng vd linh vrrc d6.

_ -, Diiu 3. H6 so thuQc linh v$c nao, do ngudi duoc pharr cons linh vuc do
thidt 16p, b6o qu6n, Irru trft. Khi c6 ki6m rra ctla cdp tr6n,'phdi .O d,i frO 

"" 
*..
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quy dinh. Cip nhit h6 so kip thoi. H6t m6i nnm phii ki6m tla, hodn thien vi
thuc hiQn luu tril thco quy dinh.

Didu 4. Trong qua trinh Iaoh duo, qurrn ly, diiu hir r nha lrudng, cric Ph6

HiQu tru6ng chju t,L pLdn.c6ng, kiem tra cue Hiiu truting vi phirr c6 str phdi hgp
ch.it chi diln bi., t,nlr rtr..rne Iihir ti h,eu qu.t, ptrit hu1 tinh srrr; lro clru Jung

cuj cl nhitr, tinh rhrr'cong-sLr tle rnuc hiili tot nhiirr r r'i ducrc Siao ho"n thArlll

cJc Li ho.clr tl.l cli r" r A cic nlrient ,. u tlit xuit nri cip trirt gieu pho'

Diiu 5. Iren cuong r i drrgc phAn c6ng, l']h6 Hi6u tru&rg ciur cir nhi6m vu

rn6i uirn hoc. cic viLt ciu kidc trong tirng nim hoc vd c6c nhi0m vu d6t xuAt
ju,rc giao ii .t.ri Oi,n viec Lo cltuc thLrc hi4n, kip thdi J<iim tra, gidm sat c10 dqrt

duqc Jrigu qui c6ng tic cao nhit
Clruo'nq Il

QUAN HE CONG TAC V,i LT LOI LANI VIEC

Didu 6. BGH c6 trich nhiQm

l. Xar dung ki horch ho.rt dong nim. lhjrrg. ttrin.

2. I'huc hi6n rut kinh nghi.am c6ng t6c dugc giao" c6ng tdc so k6t, t6ng k6t

cac lru4t dong etra t rlt truirng.

3. Chi dao c6ng taro tlru chi ngudn kinh phi do Nbir nu6c.cdp vir ngu6n thu

tir hoc phi ciing nJru c6c ngu6n thu ldr6c; chl diro c6ng tic quy6t todn hitng n6m

4. Chi dao cOng tic t6 chirc cdn bQ, phin c6ng nhi€m vu cho cic thdnh

vi6n trong don vi .

5. Chi dao c6r.rg t6c thi ilua, khen ihudng, ki lu{t, ning lucrng hing ndm,

cir c6n bQ, gi6o vi€n, ihtu vi6n di ddo tao, b6i dudng hdng ndm.

6. Tharn gia giai quydt khi6u t6 Hri6u nai theo luAt dinh.

7. Vi c6ng vi6c kh6c theo quy clirh cua ph6p lu6t

Didu 7. 'I rich nhiQm cta HiQu tru'ting

L lliilr lrLrorrg la rlgLr,,i durrg dJu co qurrt. llltlc hrc:l .tltii'n vu rr qu;'1tt

han cta nririh theo q-uy diih cta diiu li truong rnim non. qu1 ch6 chuy6n m6n

cira nginh vd theo quy dinh cria phlLp luit, chju tr6ch nhi6m ci nhAn tru6c
URND vd phdng GDET ve todn b0 hoat d6ng c[ra nhd trudng.

2. I i rguoi linl' ilao. qtrin li va dieu hanh rnoi hort dong cua cri quun.

triQu tap var clit toa cdc cuQc irqp cua ccr quan; t6 chiLc chi clqo, tri6n khai thuc
hi6n cdt chi thi, nghi quyilt cta Ding, Nhd nu6c vir cta ngdnh, chi d+o vlec thlrc
hidn nhiQm vy chinh tri cta ccr quan minh .

3. fli6u tru6ng plru trich cortg tdc chung. trlrc tiip pllr'r trAch c6ng t6c

chinh tri, tuludng trong cin b6, gi6o vi6n, nhin vi6n, nhiing c6ng t6c ldrdc theo
quy clinh Di6u IQ hudng mam non.

- XAy dung, tii chr?c b6 m6y nhir trudng.

- I hrrc hien cjc \ghi qu5it. Quyer rglri ctiu Hor dottg trui,ng.

- Xdy dqng k6 hoach vd t6 chiLc thuc hi€n nhi€m vu nim hoc.

. - Qurh ly girio vi6n, nhdn vi6n; qu.in 1y chuy0n n.r6r.r; p1.r6n c6ng c6ng ttic,
ki6m tra, drinh gi6 x6p lo4i gi5o vi€n, nhAn vi6n; thuc hiQn c6ng t6c khcn
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thu6ng, ki lugt d6i vdi gi6o viOn, nh6n vi6n thco quy dinh cua Nhri nu6c; qu;in 11,ir6 so tuy€n dung girio vi6n, nh0n vi6n:

, . .. S,l"! If l!e,sinh 
r i cic horr dgnp. cua hoc .irrh Llo nl-r rrtrung ro ch.ic; rcr

:.:? "J].1,,qli d".tl p: ,1". ky qu1,0t dinh khen rhu.o.ng hoc sinh Geo quy dinhcua t,o trrao dul-- \ a Dao tau:

- Qu6n ly tii chfnh, tii srin cria nhi truong;

.- -,Thuc. hien^cdc chd do chinh s6oh cria l,Il.rii nucic d6i v6i gi6o vi6n, rh6n
vian. ho( sinlr: ro ,. h*c rhrrc hi-in erry chi din chu rrong ho.ri .Jong crra nlri
tnrong; thuc hi€n c6ng t6c x6 h6i hoigiao a.r. 

",i" 
rfra l*O?rg."''

- Chiu tr6ch nhi€m tru6c c6p tr6n vd todn b6 cric nii6m vu cluoc quy c1inh.

. _- .4. Ngodi phu tr6ch nhu tr0n, Hi6u tru&ng truc ti6p chi <iao, gi6i quyOt m6t
s6 linh vr.rc c6ng t6c sau :

r. Nhlng r in tli lien quan din rrlri.ng hu phcn lronp. co quJn di duoe lho
ttrcU truong cht dao giai qulir nhr-rng..on co j kien klrac nltru.

b.,Nh&ng v6n d6 phrit sinh vu<yr qu6 thdn.r quydn gi6i quy5r cta ph6 1li0u
tru irng ph u rrJclt.

c. C6c c6ng vi6c kh6c md Hi6u tnrdng th6y cdn phzii giiii quyet.

^., ,i.. Tr:ng qu.in Jr' Hiiu h udng tu6n thir cric nguy6n tic do ph6p lu6t vd

:J::,tl,ilTsll", lo,n. 1]tt1 
e1e 

51ya 
nqilrh iil lin! rhong qua hdi ctorig srr

p1i'rn. fireu tru^.rng.quyet dinh cie biin plrip cai tien Ii loi lim viie de danr-b.io
viec quan li. diiu hinlr cic hoat dong cua nii rru.ung.

, f, HiSu_ tru6ng c6 tr6ch nhi€m ctng v6i c6ng dorin co quan t6 chirc h6i
nghi c6n b6 c6ng chfc m6i n6m. m6t ldn v[o cidu nair hoc. NOi'Jr,rg, jr.i"fr'iu
theo qu1, dinh, hu6ng dAn cta cdp tr6n.

^_^^7 -lIiQu 
trudng 

_o6 trLich nhi6m.ling.nghe ! ki6n phtn dnh, d6ng g6p cria
CBCCVC, giai quyet kip thdi cric khi5u nii, i6 

"to 
.ia ieCCVCt.

., 8: Rn cuc quyer dinh lien quan d6n c6ng t6c t6 chuc, c6ng t6c thi dua khen
thuotrg trong nha rrudng.

Didu 8. Trrich nhi6m cta ph6 Hi6u tru&ng

,,. .1. 
1.huc,h.ien 

^ri 
chirr rrieh_nhi€m lrLroc llidu rrLroTrg \i nhiim vu duoellrcr lruong- phan cong d;u nim hoe. ( trng rrii H,iu rr.jurq elriu trich nhiem

I ].li,i:ll tr"" re pharr riqc,drroc.piao r.r ca.- horr dorrg cui nh, rrrrorrg. ftr"1mllr l1rcu lruong dreu hanh hoar d6ng cria nhd trudng khi duoc FIi6u rriong uy
quydn.

. .^ 2. T.rong pharn r i cdng vi€c duoc ph6n c6ng, ph6 l_li€u trudng c6 tr6chnhirim:

. r..To clrtc. chr rlco. lruong da-n cic ho phrin ri r iin chu.r rhLrc hiin nhiern\ r lhc,' Iinh vut.phu triich.

. . "f, th[ ddng giiii quy€t nhtng vdn d6 ph6t sinh thuQc linh vuc phu triich
r n phci. bdo cio \ oi I lieu lruorg. q,iquyen di nghi leu Hieu rruong co hrnh rlrLri\rr ry tuIrng \ len chuc r i phcrn qu5 chi cl:Lryin mon .
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c. Thumg xuy6n ki6m tra dor. d6c r iec thuc hicn crc corg vi€c vd chju

tr6,c1r nhiQm tt,tZ" filO, trudng ve kir quJ gidi quyet cac cong viOc thudc linh
vuc minh phu lriich.

d.'f6ng htlp cdng viQc minh phu trrlch bio cao. eong.tic thim 16p du

cid...cho hi6i t.urrng r'"ao "rO" 
bqp giao ban hang tuin, theng vtl chlu tr6ch

ihiQm ve nhirng b6o crio v<ii HiQu trudng.

3. Xiy clung du tl'rAo c6c quyct dinlri cong tac chuyen-mo-n, b6n trri' ciic

cu0c thi cti gieo"vi6rl vii trd li6n- quan din chuyen rron trinh HiQu trudng kj
dul i-t.

,+. l-im t6t c6r.rg t6c ki6n.r nhi6m, cirng vcri hiQu truong tham rrrnr vd chd

clQ cho gi6o viOn, nhd"n vi6n, din.r bdo J<ip thoi Litn- tot nhiqm r g ctia minh trong

rr;al iOig cira nid trudng. khi ,,lr;,n nhiirn ru cria nganh va cua IIiOu truorg

giao di c6ng tic phdj thuc hien bio cho v6i hi6u tru6ng'

Eidrr 9. Quan hQ c6ng t6c giira HiQu truOng vh Ph6 HiQu trudrtg

1. Ph6 1li9u tru6ng chiu tr6ch nhi0m trr'r6c I Iigu truong vi phap luit vi
c6c linh vuc c6ng t6c du-nc phAn cong piru triich Kii giai- 

.qulet 
c6ng viQc c6

nhirrrl rin dc plru. t:.rp moi nr1 sinh tl'r lho Hieu lrllorlg phJl bro c:lt' \ll \rrl ]
kien crn I liiu trurrmg di brn b:c tlr.,n3 nlrt trur-'c kJlr glJl q'l) el N(u oo ) cu cllu

l"ns tii. ..ln brich r'ni phoi giri quli nga) rhi 5au Lni giii qul cr x.'ng phdi b6tr

cio dc Hiitr trirorg biet.

2. Khi Hi6u lrudng di ving, Pho liiiu truong thay m+t H^iQu truirng'di6u

hinh cdng vi0c chung cu"a co quin vi phai bdo cio lai nhtrng cong vigc di0n ra

r.r dd gi.ri qLrr it.
Diiu 10. Quan hQ git'a linh illro nhir tru'dng vir ciip u! Ding

1. Dinh kv hane thdng hoic c6 veu cAu dQt xuir BGH vd C6p uj' Chi b0

t ", t". ti ing tiLr, o! tlnn! beo cic thir chuong k6 hoqrch tinh hinh c6ng t6c

chuy6n rn6n vi c6ng t6c Ddng trong don vi.

2. Xiy clqng du rhdo nghi qul6t cira c6p u! vi cli 
-bQ' 

HiSu trtrdng nhi
lrudng c6 h6ch nhi6rn lrinh biy du thrio v(ri Cdp iry vd Chi b6

l)i6u ll. Quan h6 giia Ban giinr hi(u vdi cic t6 chfc doin rh6

1. Hi6u truong thay mit lanh dao c6 lriich nhiem vii tao di6u kiQn cho cio
t6 chriLc cbinh td xa h6i trong nhd trudng hoat dQng c6 higu qui'

2. BGH cdn tham khao i l<i6n cta Cht tich c6og doin truoc khi qu16t

dinl cdc r au cle co kiin quan din c6c chu clruorg chinh s6ch cua Ding vir ph6p

Iuat cul nhi ruc'(; qu) en- ngh)r r I r.t 'r-i lclt cttr CB-L,\ -N1/.

l- BCII tieo rhu v kicn ohin rinh cta c6c td chfc cloiin thd c6ng doin, chi
doin vi trnh hinh hort .1ong cua t6 chuc nrinh, tim tu nguy6n vqng cta cd'n bQ

gi6o vi6n, uirin vi€n.

Diau 12. Ch6 dO hQi hr.rp trong Ban gi6m hiQu

1. IIop giao ban dinh kj' srng 1llu 2 hang tuin. hop kli c6 c6ng tec d6t
xuAt. Cdc Ph6 lli6u 1r-uong bio crio HiQu truong vO c6c c6ng vi6c d.l 1dm rrong
tudn, dang liirn trong tuar, nhilng c6ng vi€c sd ldm trong tuAn tdi; nhiurg vin d6

cdn trao d6i vd xin 1i ki6n chi eiqro cira Hi6u tru6ng.
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n,a, 'u'u?*,tln;HJffiii- 
tuin Pho IIiiu tr-'rong co birr tong lrop rhrrc

nio" ,*rrg'q,," n iii ;'d11il.i1"-a1il, 
cua b6 phan m)nh quin li vn gtii b6o crrro

J. Dot ruir cu conc ric.. lliLlu.trLrrrng rrieu trp cuoc hop Urdr-r hiitr. hop
i,:; iAiS [xfl,*i." H[*;ilql'f1' ;r?;;i,;;1',;1'".,', ;"xi",,r , ong ( ic
chirc rhLrc hitln ker lu.in.r".ru. llill 

gra trco di'i' lhrtn mu rt vi khjn riLr,.-rrrg r,''

4. lhLrorg kj BG! I hop \ao 2q hi,rg rhing dc rong kcr cong ric rha,rgtr:oc r i du kiin kd l-orch cono 1.1c 11,ii.a ,ir. nOi..f ,rng .5"*', ,i. a,, ef.,o t.,i.,
iiffiiiJl'; #'X :X l:"il; ili:'v?i-d'i"*;*;qil iil",iX. I;, gii,, r,ii;l
r,. r,,"".i,,i"g'ii"i..,lrl,i;',lii,l?;:,'::I r," ghi crrep Rierr han vu cru rhro

5. Chd ddnp rhrrc hiin bio cio crrlg.rii.. cda Bo phrrn rninh phtr rr-ich Jebro v('. I,CDD I . GLri d,r rhio hin cre ql16 Hidu truong r io ma,l clt.lrn nlrrr r .i,-rngry lO hunr: thing

To CHIII"{ITJI HIE\

^,,..- .P,:-l la: Qu1 cl1c nay.dusc n9c t?p qu6nrri€t,m|t cdoh r6ng rai trong ooquan LIe mor nsuui biLrr ri rlrLrc lriirr ngiriem ruc. llang rnang"iu rt 
"n 

a;l I,,irkinh nplriirn de lin 
"au tlrrrc hic.t ror'hon-lin,r,,o.. '" o " -"t t'

Eidu 14. C6c ca nh0n trong BG1l phdi thuc hiin tot quy qh0 nriv. N6utrong,qria.trinh rhu, hiin qrry din-h UiOu ie r,Lron! ,,:l; ".rli,,friri;;'jr.::qu) dinlr lrorg quv chc nr\ ri cdc riph4m kJric."rLr5 rlrco,r-r. Ja,ipf.,on'J"dtuh gi6 c6ng chr.c, vi6n cirrtc, xer thi ar; ;,,, , ;;.'lir,'.;ir ,ir,'"0" danl.r hi6urhi Jur hoic bi xu I( t i luir sir' \'rwl rrdrrr'

Di6u 15. IIi6u tuc thi hinh
Qu.r che na1 co hiiu luc thi hainh tt ndm ho c 2021 - 2022,trong qua tdnlrrl'Lre hiin herrg rri',r co sr_r be 5ung.flo pft; fr"p.

TI6NG
No'i nhlin:
- Cric t6 chirc, dodn th6 (p/hop);
- Thdnh vi6n BGI{;
- Luu VT./.

! DuyOn
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